
Professional Resume

Saskia Rashiema Thijm- Namdar

Date of Birth:

27th of June 1978

Address:

Augurkstraat # 2, Paramaribo

Phone number:
(597) 8643827
E-mail:


saskianamdar@hotmail.com


Marital Status:

Married
	Experience
	January 2001 –january 2002 Cirkel Group of Companies
 Par’bo, SU

Marketing assistant part-timer
· Presenting the monthly sales of the fast food outlets (in PowerPoint);

· Presenting the monthly promotion costs of the fast food outlets (in excel sheets);

· Assisted in organizing campaigns including promotion of introducing new products;
· Market research: visiting different fast food outlets, comparing the 4 p’s (product, promotion, place and price).

March 2002- march 2006 Surishopping Par’bo SU

From march 2002 – august 2003 assistant marketing manager

· Assisted in organizing campaigns including opening of new outlets and introducing new products;

· Market research: visiting the competitor comparing their quality, location and price with ours;

· Market research had to be done before introducing new products;

· Analyzing the monthly sales of each brand;

· Listing activities to be held in the coming year;

From august 2003 – august 2005 Marketing Manager

· Organizing campaigns including opening of new outlets and introducing new products;

· Organizing promotion activities;

· On weekly basis analyzing if the strategy of promotion is a good one;

· Market research: visiting the competitor comparing their quality, location and price with ours;

· Writing a marketing plan (working with a monthly budget);

· Analyzing the most effective newspaper, radio station and television station by interviewing Surinamese people in different regions of the country;

· On weekly basis scheduling radio - and television commercials and news paper advertising;

· Presenting the monthly promotion costs;

· Collecting product information of all brands and distribute this to all outlets;

· Assisting also in making flow charts (Visio) of the different procedures of the organization such as the purchasing -, the storage -, the sales procedure;

· Writing a export plan and execute it;
· Visiting different countries in the Caribbean, looking for agents;

· Preparing price lists and order lists for these agents;

· Order these products from Brazil and preparing all papers concerning it;

· Responsible for the transport of the goods to the different countries.

From September 2005 – March 2006 Marketing Manager part timer
· Organizing promotion activities;

· On weekly basis analyzing if the strategy of promotion is a good one;

· Presenting the monthly promotion costs;

· On weekly basis scheduling radio - and television commercials and news paper advertising.

September 2005- march 2006 Hotel Ambassador Par’bo SU

Hotel Operations Manager

Responsible for the following departments: marketing, human resources, restaurant and kitchen activities, conference room, lounge, front desk, store room, purchase department, housekeeping and the hotel rooms;

· Presenting the monthly sales of the restaurant, conference room and hotel rooms;

· Organizing the activities to be held in the restaurant and the conference room;

· Organizing promotion activities including the restaurant;

· Making roosters for all personnel, functioning description for all personnel and training them, also involved with recruitment and selection procedure, functioning and marking conversations, etc.

· Listing all goods that has to be bought weekly for the kitchen and the restaurant, preparing the purchase order and placing the order;
· Looking at the current workflow and bring my advise how to change it to make it more efficient and effective;

· Training personnel how to manage applications;

· Stock control.

June 2006- August 2007 Surishopping Par’bo SU

Marketing Manager

· Organizing promotion activities;

· On weekly basis analyzing if the strategy of promotion is a good one;

· Market research: visiting the competitor comparing their quality, location and price with ours;

· Writing a marketing plan (working with a monthly budget);

· Analyzing the most effective newspaper, radio station and television station by interviewing Surinamese people in different regions of the country;

· On weekly basis scheduling radio - and television commercials and news paper advertising;

· Presenting the monthly promotion costs;

· Collecting product information of all brands and distribute this to all outlets;

· Assisting the financial department to produce the annual report.  

September 2007 – until now (Qualogy, Inter-American Development Bank (IADB, Surinaamsche Luchtvaart Maatschappij (SLM)))      Par’bo SU

Consultant

· As project coordinator I had to plan and coordinate projects;

· Writing applications with Oracle tool and SQL language;

· Analysis of business processes and advising the clients to make them more effective and efficient;

· Prepare schedules to launch applications and control of these schedules;

· Writing reports such as functional designs, documentations;

· Identify ‘Problem Projects’ and analyze what the reasons are;
· Writing Business plans, financial plans.

	

	Education
	1997–2006   Anton de Kom University of Suriname Par’bo SU

B.Sc., Business Management, Par’bo SU, Diploma (2006)

1994-1997   Mr. J. C. De Miranda Lyceum (College) Par’bo SU, Diploma (1997)

1990–1994  Mr. Dayanand school (Sec. school) Par’bo SU, Diploma (1994)

1984–1990  Swami Dayanand school (Primary school) Par’bo SU, Diploma (1990)

	Certificates
	Ms. Word

Ms. Excel

Certificate Marketing Training (2003)
Certificate Customer Satisfaction Measurement (2004)
Certificate SQL programming language (2007)

Certificate Professional attitude (2008)

	Interests
	Reading, writing and cooking


